MIHICTEPCTBO KbbIPbIM
OCBITH, OBPA30BAHNA, AKYMXYPUETUHUHD
HAYKHU TA MOJIOAI HAYKH U MOJIOAEXKHU TACHJIb, UJIUM BE
PECIIYBJIIKU KPUM PECIIYBJIUKH KPBIM FEHYJIMK HA3UP/IUTHU

nep. CoBHapKOMOBCKHH, 3, I. CuMdepomnouis, Pecniy6inka Kpeim, 295000,
npuemHas (3652)27-52-32, xkauuensipusi (3652)27-61-33
e-mail: info@crimeaedu.ru http://monm.rk.gov.ru/
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PyxoBoautensam

OpPraHoOB yHnpaBJieHUs
o0pazoBaHHEeM MYHHIHIAJIbLHBIX
pPanoOHOB M FOPOACKHX OKPYIOB

MuHuCTepCTBO 00pa3soBaHus, HayKH H Mononexu Pecmy6muku Kpsim
HampaplisgeT HANS O3HAKOMIIEHHS M MCIONB30BaHUS B pabore MeTomuueckue
PEKOMEHIALMH TI0 BEACHUIO B 0011e00pa3oBaTeIbHbIX Opranu3anusx Pecmy6auku
KpeiM  xypHamoB ycmeBaeMOCTH 00yd4arOmMXcs B  JNEKTPOHHOM  BHAE
(npunararorcs).

JlaHHbIe METONMYECKHe PEKOMEHIAIMN HeOOXOIUMO JOBECTH N[0 CBEICHUS
pyKoBoauTeNeH 0011e00pa3oBaTEIbHbIX YUPEKICHUI.

[lpunoxenune: Ha I1.

-~

IlepBblii 3aMecTHTe/Ib MUHHCTPA % B.K. Boiiko

Cukauésa E.B.
(36352) 620068
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PyxoBoauTensim

OPraHOB YN paBJICHHS
o0pa3oBaHHEM MYHHIIHIAJIbLHBIX
PaiiOHOB M IOPOJICKUX OKPYIOB

MunucrepeTso 00pazoBanus, HayKd H MOJNOAexH Pecmy6nuxu Kpsim
HanpapjdeT [N O3HAKOMIIEHHS M HCIONB30BaHUS B pabore Meromguueckue
PEKOMEH/IAlMH TI0 BEACHHUIO B 00111€00pa30BaTeNbHEIX OpraHu3aluax Pecoybmuku
KpbIM  XXypHaloB yCIeBaeMOCTH OOYYarOllWXCs B OIeKTPOHHOM  BHJIE
(mpumnararorcs).

JlaHHble METONMYECKHe PEKOMEHIAIUE HEOOXOAUMO TOBECTH 10 CBEICHHS
pykoBoauTesel 001e00pa30BaATENbHBIX YUPEKICHHUIA.

[Ipunoxenue: Ha I

[lepBblii 3amMecTHTeIL MHHHCTPA % B.K. Boiiko

Cuxauésa E.B.
(3652) 620068



ITpunoxenue K TUCEMY
MusucTepcTBa 00pazoBanus,
HayKH ¥ MOJIOAEKHU
Pecriybmuxu Kpeim

or/HE. 2020 Ne &4 é‘/z/?@

METOIMYECKHME PEKOMEHJTAITVMH ITO BEJJEHIIO
B ObILIEOBPA3OBATEJIbHBIX OPI' AHU3ALIVAIX PECITYBIIMKI KPhIM
KYPHAJIOB YCIIEBAEMOCTHU OBYYAIOIMXCA
B DJIEKTPOHHOM BUJIE

1. OcHOBHBIE NOJIOKECHUS

MeTtonnyeckrue peKOMEHJaUMM II0 BEACHHI0 B 00IIe00pa3oBaTebHEIX
opraHuzauusax PecmyOnvku KpbeIM JKypHalOB ycreBaeMOCTH OOYYarOIIUXCS B
5JIEKTPOHHOM BUJe (Hajee — MeTonuyecKkue peKOMEeHIAIMK) pa3spaboTaHsl A
OpraHusalMu  [epexolla Ha 3JEeKTPOHHYI0 (OpPMYy BeIEHHS  IKYPHAIIOB
YCreBaeMOCTH  of0yyarommxcd B 0OIIe00pa3oBaTeNbHBIX  OPraHM3aLIIX
Pecriybnuku Kpeim (nanee — OO) Ha ocHOBaHuH mrucbkMa MuHOO6pHaykH Poccnu ot
15.02.2012 Ne  AIl-147/07 (¢ wm3m. or 21.10.2014) «O MeTOOMYECKHX
PEKOMEHIAUUsIX O BHEAPEHUIO CUCTEM BENCHUS >XYypPHAJIOB YCIEBAEMOCTH B
3JIEKTPOHHOM BHUIIEY.

Br16op nHpopMaMoHHOM cHCTEMBI BEICHHUS B 3JIEKTPOHHOM BHJIE KyPHAIOB
ycrneBaeMocTH 00yvaromuxcs Uil QUKCAUK BCEX BHIOB YPOYHOM M BHEYPOUHOH
NEATENBHOCTH, B TOM YHCJIE YPOKOB, (aKyIbTaTUBOB, KPY)XKOB, 3aHATHN TPyIIIE]
MPOMIEHHOTO IHs, B 001Ie00pa3oBaTeNbHBIX OpraHusanusx Pecry6muku Kpemm
JOJIKEH OCYLIECTBIATLCA 00Ie00pa3oBaTeIbHON OpraHM3alnuell Ha OCHOBAHUHU
MeToanueCcKUX peKOMEH JaLnH.

BBenenue OSneKTPOHHBIX (OpPM ydeTa Xoja W pe3ylbTaToB y4eGHOM
JICATENIBHOCTH  ABJIACTCS COCTaBHOW 4YacTelo paboTel mo BHeapenuro HWKT B
npouecc ynpasienus OO, BBelleHUs 37€KTPOHHOTO JOKYMEHTOO60pOTA.

BseneHue anexTpoHHoro xypHana (nanee — 3)K) DOIKHO COMPOBOXKIATHCS
pa3pabOTKOM HOPMaTUBHO-TIPABOBOIO OOECIEeYeHUs Yepe3 DasBUTHE CHCTEMBI
noxaipHbIx aktoB OO.

2. OTansl GOpMHUpPOBAHUSI HOPMATUBHO-TIPABOBOTO 00ECIICUeHHs!
BHeapeHus K B OO

[pouecc QopmHpOBaHHS HOPMATHBHO-IPABOBOIO OGECIIEIEHHs BHELPEHUS
9K B ynpaenenne OO BO MHOrOM COBNAaeT C IIPOLECCAME bopmupoBaHus

OO LIEeLIKOIBbHON HOPMaTUBHO-IIPAaBOBOM 0a3bl W BKIIOYAET B ceds CIIeIyIolIye
dTalbl; '

- IOJATOTOBUTEJILHBIM;
- IPOCKTMPOBAHKE HOPMATUBHOT'O U PETIAMEHTALIMOHHOTO 00ECIIEYEHNS,
- COrjlacoBaHuMe U IPUHSATHE HOPMAaTUBHOIO M  periaMeHTallMOHHOIO



obecrnevyeHus;
- Ha4yaso ucrnoas3oranus K.

2.1. IloaroroBuTe NBHBIM 3TAIl

Ha roarorosuTensHoM 3Tame NOMKHBI OBITH OCYINECTBIEHBI CIEIYIOLIHE
BU/bI paboT:

I. O3nakomsienue GONBUIMHCTBA COTPYIHMKOB M OPraHOB CaMOYIIPABIICHHS
OO ¢ paznuusbiMu Bapuantamu 2K u NPEACTOAUMUA COOTBETCTBYIOIIUMM
U3MEHEHUSAMU B I€ATeIbHOCTH MpenoaBaresieii.

2. Opranusauus HeOPMaIbHOTO OOCYXIEHHS U COTTIACOBAHHE IIOIXOIOB
Y4aCTHUKOB 00pa30BaTENbHOrO MpoLecca K BHEIPEHUIO M UCIIONB30Banm0 DK,

3. Beibop BapuaHTa ncnonbzyemoro XK.

4. DopmuposaHue rpynnbl pa3paboTku HOPMaTUBHOTO 51
perjaMeHTalMOHHOTO obecreyeHusl.

Ioaroroska nnana paboT W KOMILIEKTa HOPMATHBHO-TIPABOBBIX JOKYMEHTOB
nposoauTes rpynno padorHukos OO, chOPMHUPOBAHHON peIleHHEM AUPEKTOPA
00.

[lpr nmoOAroToBKE MNPOEKTOB MOKYMEHTOB M ILTaHA pabOT HEOBXOIUMO
IPOBECTH aHAJIM3 FOTOBHOCTH YyUPEXICHUS K BHeapenuo DXK:

- yposenb MKT - xommerentHocTH corTpymumkoB OO, ee COOTBETCTBHE
TpeboBaHusAM, HeOOXOIUMBIM I paboTel ¢ DXK;

- ITICHXOJIOTHYECKYX0 TOTOBHOCTH CcOTpymHMKOB OO K WHHOBALMOHHOMN
AeSITeJIbHOCTH U MOBBIIIEHUIO KBATU(DUKALINY;

- TexHuveckoe ocHamenue OO u  BO3MOXHOCTG JIOIOJHUTEIHHOTO
OCHAILICHHS;

- pacrnonoxenue KomnproTepoB B OO M OpraHM3amuio OCTyla K HHAM
(Hampumep, B yYUTETLCKOM).

Ha ocHOBaHMM NPOBENEHHOr0 aHAIM3a ONPENEISIOTCS OCHOBHBIE MOMXOME! K
BrHeapernio DK, ocyuecTsnsercs Bpibop BapuanTta DK 1 paspabaTeiBaeTCs Il
padoTbl, B TOM YuCJIe:

- onpenensercs coctas padbotaukos OO, ygacTByromux Bo BHeApeHuH DK

- [IMaHMpYeTCs pacnpeliefleHne o0s3aHHOCTeH mo pabore ¢ DK Mmexmy
cotpyanukamn OO, y4acTBYIOIMMHE BO BHEIPEHHH, CIIOCOOBI HX B3aUMONEHCTBHS
1 CTUMYJIMPOBaHMUS;

- ONpeNeNIAIoTes HeodXoauMBble TpeboBaHUs K 00ydeHuto paboTHuKoB OO;

- OMpeJesSeTCs COCTaB TEXHUYECKUX CPENICTB, 3aeWCTBOBAHHEIX B paboTax
1o BHeaApeHuro DXK.

[lpu paspaboTke niaHa BHempeHHs HEOOGXOIMMO BBLIEIUTH STallbl, CPOKHU H
ONpeACIUTE COAEPKaHHe pabOThI 110 CIEAYONIMM HAIPABISHHSIM:

- OpraHu3auus 00yJeHus;

- loJirotoska TexHu4eckux cpencts MIKT u nporpammuoro obecrnedenus;

- OpraHu3alus NeSATENbHOCTH MeJarorMYecKoro KOJUIEKTHBA 0 BHEIPEHHIO
20K;

- NOArOTOBKA MH(GOPMALUHY U 3aIIOHEHNE 6a35l TaHHbIX;



- KOHTPOJIb NPaBUJILHOCTH 3aII0JHEHUS UHGOPMALIVH.

[locrnie 3aBepuienus npensaputensHoro srana aupektop OO U3NaeT IpHUKas3:

- npeanuceiBatownii OO ncnonap3oBanue BeIOpanHo# Mogenu DXK;

- YKa3blBalOLMK CPOKU BBeleHus DIK;

- ONpENeNsAIOWMH IUIaH BBINOJNHEHUS PabOT IO NOATOTOBKE K BHEIPEHHIO
DK, BKIIIOYAIOWMH 11aH BBIAENECHNS HEOOXOIUMBIX PECYPCOB.

2.2. JTan npoeKTUPOBaHHUS HOPMATHBHOI'O ¥ PErIaMeHTAIMOHHOTO
obecrieueHus

JlaHHBIN oTar BKIFOYaeT B ce6s OpraHu3aluio CIe My OIINX MepOIPHSITHIA:

I. Mspanwe mupexktopom OO mpukaza o0 mOpsAIKe MOATOTOBKH K
ncnosnb3zosanuo XK, comepxariero: _

- cocTaB paboyel rpymIsl 0 peanusanud Mojaend yrkuuoruposanus OO ¢
ncrnons3oBanuem DK '

- perjiameHT U Cpoku paboTsl pabode IrpyIisl.

2. AHanu3 yyacTHMKamu pabouedl rpynibl IMeromeics HOpPMAaTUBHOM 0a3bl
OO 1 noAroToBKa NPOEKTOB JOKYMEHTOB, BKIIFOYAS:

- nnad paboT no peanusalMM Mojeid (QyHKnuoHHpoBaHH OO ¢
1crojibzoBanuem JJK;

- MPOEKThl U3MEHEHUH B AEHCTBYIOIIMX NOKyMEHTax (JIOKAIbHBIX aKTaX) W
MPOCKTbI  HOBBIX ~ JOKYMEHTOB (JIOKANbHBIX HOPMATHBHBIX akToB) OO,
OTHOCALIMXCS K UCTONB30BaHmio DK,

3. OpraHu3auus 1 NpoBeJeHHe OOLIECTBEHHOTO 06CY K IEH S pa3paboTaHHBIX
MPOCKTOB NOKYMEHTOB. B 00CYxieHnn KaXIOro NOKYMEHTa JOJKHBI IIPHHSTH
ydacTue BCe JIMLA, YbIO IEATENIPHOCTh OHU PETNIaMEeHTHPYIOT. OOCyKIeHHE MOXKET
MPOXOUTH Ha aIMUHUCTPATHBHOM COBEIIAHUM, COOPaHUH TPYIOBOTO KOJLIEKTHBRA,
COOpaHuK pOAHUTENEeH, KIACCHBIX yIeHUYECKHX COOPaHUSIX 1 Ip.

4. Oprannsauus paboTel [0 COGIIONEHHIO TIPU HCIONB30BaHHM DK
TpeboBanuit U Hopm DefepanbHOro 3akoHa Poccuiickoit Depneparuu oT 27 U0
2006 r. Ne 152-@3 «O nepcoHaIbHBIX HAHHLIX» (mocrenHAS pemakuus), BKIOYas
yTouHeHus [Tucbma Munobprayku Pocenu ot 21.10.2014 Ne AK-3358/08.

5. Opranusaums npaBoBO} KCIEPTU3B! pabOUMX BAPHAHTOB psAlla JIOKATBHEIX
axKToOB (Mpx HEOOXOAUMOCTH). 5

6. Kowmmnnekr poxkymenrtos OO, 00eCIeYnBalOIUi  BHEAPEHHE U
ncnonb3oBaHue DK, n0omKeH, KAk MUHUMYM, BKITIOYATH B CEOS:

- NJ1aH paboT no BHeApeHuto DXK;

- KOMILIGKT NOKYMEHTOB 110 OOECIEUEeHHIO 3aKOHOAATENBHBIX TPe6OBaHMIA O
3aLUMTE NEPCOHANBHBIX JAHHBIX,

- KOMIICKT NOMOJHENNH B QYHKLHMOHATBHEIE 06s3aHHOCTH paboTHHKOB OO,
CBSI3aHHBIN ¢ BeneHneM DK

- peryiiameHT BeJeHus DK

~ PEIIaMEHT NPENOCTABNCHHUS YCIYTH SIEeKTPOHHBIN THeBHHK (namee — DJI)
(MH(OPMHUPOBAHUS OOYYAIOMIUXC U X pouTenel (3aKOHHBIX IpeCTaBuTeNekl) 0
pesynbTaTax o0y4yeHus); ’



- nipukas pyxosoxutens OO 0 BHEAPEHUH B ACSITEILHOCT 0OPAa30BATEIHLHOTO
yuapexaeHus XK. '

7. IlprMepHbIA nepedeHb TOKaNbHBIX HOPMATHBHEIX aKTOB, B KOTOPBIE MOXET
NOTPeOOBATLCS BHECEHHE H3MEHEHMH TS UCIIOMb30Banms DK

7.1. JlokanbHble aKTbl, perNaMeHTHPYIOLHe aIMUHUCTPATUBHYIO U
(pMHAHCOBO-XO035HUCTBEHHYIO NEATENBHOCTD:
- Ycras OO;

- Horosop OO ¢ poaurensmu;

- lOJDKHOCTHBIE MHCTPYKUUY pabOTHHUKOB, B TOM 4HCIIE aIMAHHACTPATHUBHOI'O
[TIepcoHana, npenojaBaTeyien, KJIacCHbIX PYKOBOJUTEIEH;

- [Tlonoxenne o6 ycTaHOBIEeHMH HAanOaBOK ¥ HOMIAT K JODKHOCTHBIM
OKJIazaMm COTPYJHMKOB (TIOJIOKEHHE O CTHMYJIHUPYIONIEM (DOHIE OILIATEHI TpyZa), B
Cllydae €ClM  NaHHasg [EATeNbHOCTh HE IPeoyCMOTPEHa HUX OCHOBHBIMHU
005I3aHHOCTSMH, TO €CTh B OTHOINEHMU JIWL, BBHIIOJIHSIOIIIX JOIIOJTHUTEIHHYIO
HarpysKy rno obdecrne4enuro GpyHKIHOHUpoBaHUI DK

- [os10xeHKE 0 BHYTPUIIKOIBHOM KOHTPOIIE;

- [lonoxenne 06 yueGHom xabunere;

- MHcTpykunn no 6e3omacHOCTH M mpaBmia paboThl Ha TPaBMOOITACHBIX
ydacTkax, pabounx MecTax, B yueOHBIX KaOHHeTax;

- [TonoxeHnne 06 aTTecTaumy megaroruueckux KaJpoB.

7.2.  JloxanbHble  aKTBhI, PCrIIaMEHTUPYIOLIMEe  IIpaBa  yYaCTHHKOB
00pa30BaTeIbHOrO Mpolecca:

- IlpaBuna npuema B OO;

- [lpaBuna nosenenust 06yyarommxcs;

- [lpaBuna BuyTpennero pacnopsanka OO;

- TpynoBo# 10roBop (KOHTPAKT) ¢ paGOTHHKAMH;

- llonoxeHne o cucreme oueHOK, (opM, NOpsIAKE H IEePUOTUIHOCTH
MPOMEXKYTOYHOH U UTOrOBOM ATTECTALMH O0YYAIOIIIXCSE;

- Tlonoxenue o xpaHenum pabor oGyuaromerocs u UHQOPMAIH O €ero
JOCTHIKEHHUSIX;

- Ionosxxenue o Gopmax nomydenus o6pazosanus B marzom OO.

7.3. JloxanbHbIE aKTBhI, periaMeHTHPYIOIIHE OesTEeNbHOCTD
MPOGECCHOHANBHBIX 0ObeINHEHMUIA:

- Ilonoxenue o nenarorudeckom cosere;

- [onoxenue o TBOpueckux rpymmax;

- [onoxenue o metomuyeckoM cosere;

- [Tonoxenue o kadenpe;

- KonniekTnBHbIH 10roBop Mexxny opranusanueis u paboTHHUKAMHU.

2.3. DTan cornacoBaHus U IPUHATHS HOPMaTHUBHOM 0a3nl

Ha JIaHHOM 3Tare OCyLIEeCTBIISIETCS:

l. PaccmoTpenue u cormacosanue IIONTOTOBNIEHHBIX pabodel rpymmoit
JOKYMEHTOB:

- nefaroruvyeckum cosetom QO;



- YIPAaBISAIOIKMM COBETOM WK OPYTMMHU ypaBistomuMu opranamu OO.

2. B cnydasx, MNpegyCMOTPEHHBIX 3aKOHOIATEIBCTBOM, HEOOXOIUMO
corjiacoBaHue psja 10KyMEHTOB C yUpeIUTeIeM U UHBIMU CTPYKTYPaMH.

3. B cnyuae BbiOOpa msis BHeOpeHHS WHPOPMaIHOHHON cucTeMbl XK,
PacronoKEeHHOW Ha BHEWIHMX CepBepax, aIMUHHUCTPUPOBaHUE KOTOPOU BemeTCs
CTOPOHHEH OpraHu3alkel, MoAroToBKa U 3aKII0OUeHNE JOTOBOPOB, PETYIHPYIOIIMX
OTHOLIEHUs MO MCNob30BaHuI0 DK, B TOM UYHCIIE ONPENENSIONIIX IOPUINIECKH
0053bIBAIOLLYI0 OTBETCTBEHHOCTh CTOPOHHEH OpraHW3aliM 3a COXPaHHOCTH
JTAHHBIX.

4. Vi3nanve Ha OCHOBaHMH COITIACOBAHHBIX NOKYMEHTOB mupektopoM OO
rprKasa, B KOTOPOM:

- YTBEp)KAaeTCs MiaH paboT Mo peanuzauuy Moaenu GpyHkiroruposagus OO
C McroJib3oBanuem DJK;

- YTBepkaaercs PernamMeHT AeATENPHOCTH YYaCTHUKOB 00Pa30BaTEILHOIO
rnpouecca ¢ ucnojb3oBanueM XK, B perizamMeHTe ompenenseTcs OTBETCTBEHHOCTE
JIML 332 COXPAHHOCTh TaHHBIX;

- Qopmupyrorca  rpynmsl  (ompemensrores  cotpymEukr OO mim
MOApa3JeNieHusl), BBINOJHAIOMIME T€ WIM HHBIC 33/aY¥l 110 BHEAPEHMIO U
MCroab30BaHu0 DK;

- YTBEpKAAeTCsl M1aH 00y4eHus (MOBBICHUS KBATUGUKAIMN) COTPYIHUKOB
OO u ux aTTecTauyyu B 0071aCTH HCIIONB30BaHKsA BEIOpanHoro DXK;

- YTBEPXKJAAKTCS pPErNaMeHThl AEATEbHOCTH OTHENbHBIX YYaCTHHKOB
00pa3oBaTeNnbHOro Mmpouecca, CBsI3aHHBIE C MCIONb30BaHMEM DK, B ToM dmcie
[10JIOKEHMA O TOApa3Je/ieHUAX, W3MEHEeHHble (pacIIupeHHbIe) IODKHOCTHEIE
MHCTPYKLHH;

- pacnpenensarorcs ¢yHkuuu ciayx6 OO, BKIIOYEHHBIX B PeriamMeHThI
J€ATEIPHOCTH, M0 paboTHWKaM, rpynmnaM pabotHukoB OO, mompasjelneHHsIM H
BHEILHWM CTPYKTYpaM;

- OMNpelesercss OTBETCTBEHHOCTh 3a HUMEIOIIMEeCss W IUIAHHPyeMBIe K
nony4yenuto cpencrtsa MKT-undpacTpyKTypsl, pacipenencHie 5THX CPeACTB IO
nomeuteHusm OO;

- ONPENEJISIIOTCST HaCTpoMKU DK, MOpSIOK 3aloaHEHHs UCXOMHEIX MaCCHBOB
JaHHBIX U T.II.

[Iporenypa npuHATHS JOKaNbHBIX HOPMATHBHBEIX aKTOB OIpPEIENSeTCS B
Yerape OO. OO MOXeT caMOCTOATeNBHO CHOPMUPOBATH KOMILIEKT HOPMATHBHBIX
aKTOB, 00ECNEYMBAIOIIMX TTePeX0] K UCIIONb30BaHmI0 D)K.

[Mpukas nupexktopa OO 06 yTBEP)KICHWM W BBEIEHUH B IEHCTBHE IPUHSTHIX
{IOKa/IbHBIX aKTOB OBOAMTCS 10 CBE/IEHHUs BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciu
3aKoHonatenscTsoM Uik ycrasoMm OO He ycTaHOBIEHa (Gopma ONMyOIHKOBAHUS
JlOKaNbHBIX  aKTOB, (opMa MyONMKAlUMM ONpelelseTcss OpraHOM YIIpaBIEHUs,
MPUHSBLLIWM aKT.

VHdopmaims o noKanbHBIX HOPMATHBHEIX MPAaBOBEIX akTax OO TomKHA 6HITH
OTKPBITOM M JOCTYIHOW MM BCEX YYaCTHHKOB OOPA30BATENHLHOIO porecca,
(DYHKLMHK M HHTEPECHI KOTOPIX OHU 3aTPATHBAIOT.

Anmutuctpaunn OO cliemyeT YYMTBIBATH, 9TO MHOTHE U3 IIPUHSATHIX



/IOKaNbHBIX ~ aKTOB, HANpUMep, pACIIMPEHHBIE JNOJDKHOCTHBIE WMHCTPYKLHH,
(GakTH4YecKH He MOTYT OBITH BBIIOJHEHHI 0 HAYAJA GynKImonHpoBanus K.

3. Kputepuu npuMeHuMocTH DK

I. Ob6s3aTenbHpli  MHHUMYM  OpTaHH3aIl[OHHO-TEXHHIECKHX YCIIOBUM
BHepeHus K.

s BeneHus yuera y4eOHOM [esITENBHOCTH B 3JICKTPOHHOM  BHJIE
HEODXOIMMO OOECTIEYUTh:

- HaJlM4re JOKallbHOM HOPMAaTHUBHOM 0a3bl;

- padorocrniocobnocts MKT-undpactpykTypsr OO (B 4aCTHOCTH NPOBOJHAS
W/1iii OecrpoBOHAS JIOKAIbHAS BBIYHUCIUTENbHAS CETh);

- HalM4dMe yCTPOHCTB poctyma (moboe 06GOpymoBaHME, IIO3BOJSIONIEE
obecriednts paboty ¢ DX, Hampumep, KOMITBIOTED, IutaHmieT) k OXK
aaMuHucTpauuu OO0;

- OTKPBITBIK JOCTYN K DX yunrtenei,

- aIMUHHCTpUpoBaHue XK (ero TeXHUYECKOe U METOHYECKOE ObecIIeUeHIeE.,
OTv QYHKUMH MOTYT OCYINECTBISTBCS OTHEIBHBIM cotpymHukoM OO wmnm
CYHWECTBYIOIMUMHY ITATHBEIMK €AUHULIAMH. Tpy03aTpaThl MOTYT pa3IudaThCS st
pa3HbIX BUAOB D)K).

2. MMHUMaIbHbIE YCIOBHS IS BEAEHUS y4era.

[lonHbli mepexon Ha BeleHHe ydYeTa BBITOJIHEHMS y4eOHOH TporpaMMmBl
cpenctsamu 30K HeBosMoxeH 0Oe3 IepexomHoro mepuona. Ilmam Iepexosia Ha
nonHoe  Benenue DX no/KeH  NpelyCMaTpUBaTh  OpraHW3ALMOHHEIE 1
rexmyiueckue  BosmokHoctn OO 1nisi OpraHM3allMM B IEPEXOTHOM IEPHOLIE
BCIACHNSA ydeTa (B OFpaHMYeHHOM BapuaHTe 63 OTMEHBI CyHIECTBYIOMIEeH CHCTEMBI
ydera).

a5t paboOThI MO NaHHON cxeMe HeOOXOIUMO OOECIETHTE:

- KOMIILIOTEPHBIA KIIACC MM CONOCTABMMOE YHCIIO UHBIX yCTPOHCTB HOCTYIIA
K DK

- OTKPBITBIH DOCTYyN yunuTened k DK (mampumep, B YYHUTEIBCKOMN);

- rpaduk paboTel ycTpoWcTB moctyma k XK, HOCTATOYHBIH Il BBOZA
JaHHBIX;

- PCMVIAaMEHT  OKa3aHMs TeXHHYECKOM M  METOAMYECKOH  IIOMOLIH
negaroruyeckuM padoruukam OO. '

PernamenT nonpasymesaeT onucanue rpadbuKa U yCIOBHit OKA3aHUS IIOMOIITH,
BKJIOHas pacrpesiesieHne 00s3aHHOCTeH ¥ HEOOXOAMUMYIO I OKa3aHUs TTOMOII
HH(pOPMaLHIO.

3. Yenosus ms BHenpenus 9K B monHoM oObeMe:

- ONITHMAJIbHBIC YCIIOBUS - Hanu4ue nocTyna K XK B KakI0M Ki1acce;

- /KCIATCIbHBIC yCNIOBUS - HalUYMe MOOuIbHOro gocryna Kk DK y kakmoro
nenaroruvyeckoro padornuka QO.



Ipunoxenue 1 k
MeronudeckuM peKOMeHIaIisIM

[TPUMEPHbBIN PEI'JIAMEHT BEJIEHMAA 50K
1. O0ume monoXeHus

I.1. Hacrosmui nOKyMeHT ompenenser ycioBMs W HpaBuna BemeHus DK,
KOHTPOJs 3a BeaeHueM DK, mpouexypsl oOecrnedeHus JOCTOBEPHOCTH BBOINMBIX
B DK naHHbIX, HANEXKHOCTH MX XpaHEHHS M KOHTPOIL 3a cooTBercTBHeM XK
TpedOBaHUAM K JOKYMEHTOOOOPOTY, BKJIIOYAs CO3MaHHE pE3epPBHBIX KOIIWiA,
TBEPAbIX KOMHH (Ha OyMa)KxHOM HOCHTEJE) U JIp.

[.2. B coorBeTcTBMH C JEHCTBYIOIIMM 3akoHomarenscTBomM OO BIpase
CamMOCTOSATENIBHO BbIOWPATh GOPMBI yHeTa BEIIOIHEHHUs YueOHON IPOrpaMMEL

I.3. OTBETCTBEHHOCTb 32 COOTBETCTBHE PE3YJBTATOB ydeTa IeHCTBYIOLIAM
HOpMam M, B YaCTHOCTH, HACTOSIIEMY PEIVIAMEHTY U JIOKAIBHBEIM aKTaM, HECeT
pykooauTtens OO.

I.4. OTBETCTBEHHOCTh 32 COOTBETCTBHE [JaHHBIX ydeTa (haKkTaM peanu3aliiu
y4eOHoro npouecca nexut Ha pykosoautene OO.

1.5, Tlpu Bemenmu ydera HeoOXOOMMO OOECIIEUMTH COBIIOIEHHE
3aKOHOAATENbCTBA O NEPCOHATBHEIX TaHHBIX.

2. O0wmue npaBuiIa BeAEHUS yIeTa

2.1. BHecenue uHGOpPMALMKM O 3aHSITHH W 00 OTCYTCTBYIOIIMX IOJDKHEI
IPOH3BOANTECS 110 (PaKTy B N€Hb MPOBENeHHs. ECin 3aHATHEe IPOBOIMIOCH BMECTO
OCHOBHOIO nperiofasatess, (akT 3aMeHbl [OKEH OTPaXkaThCs B MOMEHT
BHECEHMS YYETHOMN 3alluCH.

2.2. BHecenue B KypHan HH(QOpPMALMM O IOMAIIHEM 3aJaHUH JOJDKHO
[TPOM3BONNTLCA B [CHBb MPOBENEHUS 3aHATUs. 3aJaHue OOJDKHO BHOCHUTBCI B
KypHall HE MO31HEee 4eM 4epe3 1 yac mocie OKOHYaHHS BCEX 3aHATHH TaHHBIX
00yYarommxcsi.

2.3. Pexomennmyercs 3apaHee pasMellaTh 3alaHusd, 4TOOBI y obyduarommxcs
Obl1a BO3MOXXHOCTB 3a6/1ar0BPeMEHHO MIJIAHUPOBATH CBOE BPEMS.

2.4. Pe3ynbTaThl OLIEHUBAHUS BBITIOTHEHHBIX 00y4aIOIUMHUCS paboT JOKHEI
BBICTAB/IATLCA HE MO3AHEE | HENeNM CO JHS WX MPOBENEHHS B COOTBETCTBUM C
npuHATEIMA B OO npaBunamMu oLeHKH pabor.

2.5. ApXMBHOE XpaHEHHe YyYEeTHBIX [aHHBIX JOJDKHO IIpeyCMaTpUBaTh
KOHTPOJIb 3a HX LCJNOCTHOCTBIO U JOCTOBEPHOCTBIO HA TPOTSIKEHUH BCETO
HeOOXOZAMMOro  CpoKa, HampuMep, C [IOMOLILEO 3JIEKTPOHHOM  IOMIMCH.
ONeKTPOHHOE ~ XpaHEHWE  apXMUBHBIX  JAHHBIX  JIOJDKHO OCYIIIECTBIIATHCS
MUHUMAJIPHO Ha IBYX HOCHUTEJISIX U XPAHUTHCS B PA3HBIX [IOMEICHUSX.

3. YcnoBus COBMECILICHHOI'O XpaHEHUA JaHHBIX B JJIEKTPOHHOM BHUIE
U Ha 6}/M8.)KHI>IX HOCHTEIIAX



3.1. B ciy4ae HeoOxonumocTy ucnons3osanus Janusrx 9XK U3 31eKTpoHHOM
(OpMbl B KayecTBe M€YaTHOIO JAOKyMeHTa WHGpOpMailys BEIBOAUTCS Ha IedaTh U
3aBEpsIeTCs B YCTAHOBJIEHHOM IOpsiAKe. APXUBHOE XpaHEHHe YUETHBIX JaHHAEIX Ha
OYMa@XHBIX ~ HOCHUTEIX  JOJDKHO  OCYIIECTBIATLCS B COOTBETCTBUU  C
AJZIMHHHCTPATUBHBIM perinaMeHToM PocoOpHanzopa, yTBEpXKIEHHBIM IIPUKA30M
MuHobpuayku Poccuu or 21 smBaps 2009 r. Ne 9 (AIMUHMCTpaTHBHBIHA
periaMeHT TMpHUMEHSAETCS B YaCTH, HE MPOTHBOpedalneldl IeHCTBYIOIIEMY
3aKOHOJaTenbCcTBY Poccuiickort @enepariuu B chepe oOpazoBanms).

3.2. CsoznHas BEIOMOCTh HUTOTOBOW YCIEIIHOCTH Kjacca 3a Y4eOHBIH rom
BBIBOAMTCS M3 CHCTEMBl y4eTa B TOM BHZAE, KOTOPBIA MPENYCMOTPEH
ACHCTBYIOWHMMH TpeOOBaHMAMHU apXMBHOH CIyObl. Eciiu maHHBIe IO y4eGHOMY
FOY XpaHATCs B OJIEKTPOHHOM BHIE, CBOJHAS BEIOMOCTE MOXET OBITH Ilepeiata B
apXWB Cpasy [0 3aBepLUEHMH BENEHHA ydeTa B COOTBETCTBYIOIIEM KIACCHOM
KypHase.

3.3. Ilpu BeneHuM ydeTa B OJEKTPOHHOM BHie HEOOXOIUMOCTH BEIBOJIA
NaHHbIX Ha Me4arh AJIs KMCIOJIb30BaHMA B KayecTBE JOKYMEHTa OIpelelseTcs
COOTBETCTBHEM HCIIOJIb3yeMOM MH(MOPMAIMOHHON ~CHCTEMbI HAIHOHAILHOMY
crannapty Poccuiickoit ®egepanvu 'OCT P HMCO 15489-1-2019 «Cucrtema
CTaHAApTOB MO HMHQpOpMauMy, OUONHMOTEYHOMY W W3IATeNbCKOMY Jedy.
Mudopmauus u noxymeHranus. Yipasienue gokymeHTaMu. Yacts 1. [TousTus u
MPHUHLMITBD.



IIpunoxenue 2 x
Metoauyeckum peKoOMeHIausIM

[TPUMEPHLIN PEIJIAMEHT
[PEJOCTABJIEHUS] YCJIYTY DJIEKTPOHHBIM JTHEBHMK
(MIHOPOPMMPOBAHIIS OBYYATIOIIUXCS
1 X POJUTEJIEN (3AKOHHBIX ITPEJICTABUTEJIEN)
O PE3VJIbTATAX OBYYEHUS)

1. Ilpu BeieHuu y4eTa ycreBaeMOCTH ¢ ncnonb3osanueM XK obywarommmcs
M MX DPONMTENSAM (3aKOHHBIM MPEICTABUTENSIM) OOECIIEYMBAETCS BO3MOYKHOCTE
OMEpaTHBHOro MoJy4eHus uH(opmanuu Oe3 obpamenus k corpymaukam - OO
(aBTOMaTUYECKH).

Hns  ponmrened  (3aKOHHBIX —IpencTaBHUTENel), KOTOphle 3asBHIA O
HEBO3BMOYKHOCTH WJIM HEXEJIAHMU MCII0JIb30BaTh JOCTYII K 3JIEKTPOHHBIM (hopMaM
peacTaBieHus MHQOpPMalMu, N0DKHO OBITE ofecredeHo HHGMOPMUPOBAHHE O
pesyabTaTtax OOy4eHHs HE peXe 4eM OIMH pa3 B HEIeNI0 C HCIIOIb30BAHHEM
pacrneyvyaTKy pe3yabTaToB.

2. Pexomenmyercs perymsfpHO HWHGOPMHPOBATh OOYJAIOIMXCH M HX
poauTenel (3aKOHHBIX MPEACTaBUTENel) O MPOTHO3¢ WX MTOrOBOH YCIIENIHOCTH
00YYaIOLLNXCsl 38 OTYETHBIN IePUOL (4eTBEPTH, TPUMECTD, IOTYTOLHE U p. ).

3. Vndopmaums 06  UTOrOBOM  OLEHUWBAaHHH H KOHKYPCHBIX
(3K3aM@HALMOHHbIX) MCIIBITAHUSX HOJDKHA OBITH JOCTYIIHA OOYYAOIIMMCS U HX
POLMTENAM (3aKOHHBIM MPENCTABUTENSAM) HE IO3Ke CYTOK IIOCHe IONYYEHHS
pe3yibTaTOB.

4. HlocraBka uHQOpMALMKM OOYYAIOMMCH W HX POIHTEISIM (3aKOHHBIM
NPECTABUTESAM) MOKET OCYILECTBIATECS B COIIACOBAHHOM (OpMe, B YaCTHOCTH,
MO yKa3aHHbIM MMM KOHTaKTHLIM JAHHBIM, JHOO BBEIEHHBIM CAMOCTOSTENIHHO.
llepenaya KOHTAKTHBIX JaHHBIX JIOJDKHA OCYIIECTBIATECS POAUTEIAMHU THCHMEHHO

WM C IIpUMEHEHHUEM SJIEKTPOHHBIX CHUCTEM népegady JOKyMEHTOB SHGKTpOHHOfI
[TOONMHCBHIO.



